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	KHYBER PUKHTUNKHWA  PUBLIC SERVICE COMMISSION

	
	APPLICATION FORM
FOR RECRUITMENT THROUGH PUBLIC SERVICE COMMISSION


INSTRUCTIONS


These instructions are for your guidance. Do not detach this sheet from the application form. Read it carefully before filling the application form and sign it in token of having read and understood these instructions. Submit the application and address with all the related correspondence to secretary, Khyber Pakhtunkhwa Public Service Commission, 2-Fort Road Peshawar Cantt.

1.
Filling of Application Form:-  Fill legibly in your own handwriting.  Answer all columns. Write “not applicable” or “Nil” against column which does not apply to you or when information asked for is “Nil”. Add white sheet if you find any part of the application form inadequate.

2. Correspondence:- In your correspondence with the Commission, quote number of the advertisement with serial number of the post  applied for and your postal address. It is for you to inform the Commission of changes in your postal address. The Commission does not accept any responsibility for delayed or undelivered communications.

3. Submission of Application Form:-  The application Form can be submitted through postal means or by hand.
4. Serving Candidates:-  Candidates who are already in service of Government / Semi Government / Autonomous Bodies may apply direct to the Commission if they are unable to obtain the departmental permission before the closing date for the applications. The Commission does not allow any extra time, beyond the closing date, for postal transit or for routing the application through the Department. However, such candidates must submit the certificate of the departmental permission on Form ‘D’ attached at page Six of the application form within thirty days of the closing date failing which their applications will be liable to rejection.
5. Age of the Candidate: - Age in all cases shall be reckoned on the date specified in the Advertisement.
6. Age Concession:- This concession is given in the upper age limits in accordance with the NWFP Initial Appointment to Civil Posts (Relaxation of Upper Age Limit) Rules, 2008 as under:-
i)
For posts in BPS-17 to be filled through competitive examination of the Public Service Commission, two years optimum relaxation shall be allowed to:
(a) Government servants with a minimum of 2 years continuous service;.

(b) Disabled persons; and.

(c) Candidates from backward areas.

ii) For the remaining posts, 10 years automatic relaxation shall be allowed to Government Servants who have completed 2 years continuous service,  3 years automatic relaxation to candidates belonging to  backward areas and 10 years automatic relaxation to disabled persons. Candidates from backward areas, in addition to automatic relaxation of three years under category (ii) shall be entitled to one of the relaxations available to Government servants, general or disabled candidates, whichever is relevant and applicable to them.
7. Age Relaxation:-  Appointing authorities are competent to grant age relaxation upto 02 years whereas the Establishment Department is competent to grant relaxation upto 5 years. However, this age relaxation shall be subject to (a) full justification in support of the proposal; and (b) a certificate to the effect that no eligible candidates within the prescribed age limits are/ were available. The certificate shall be provided by the concerned department. Minimum age limit, however, cannot be relaxed in any case.

8. Certificates:- Send attested photo copies of the certificates and documents as listed in column 20 of the application form. If a document does not apply to you write “not applicable” in the column for the page number. Only original degrees or certificates issued by the Controller Examinations shall be accepted before nomination to the Government. 

9. Zones:- The Province is divided into five zones comprising the area listed below:-

(a) Zone-1 :-  Agencies of bajaur, Mohmand, Khyber, Kurram, Orakzai, North Waziristan, South Waziristan and Frontier Regions attached to the Districts of Peshawar, Kohat, Bannu and Dera ismail Khan.

(b) Zone-2:- Districts of Peshawar, Charsadda, Nowshera, Swabi and Mardan.

(c) Zone-3:- Districts of Swat, Upper Dir, Lower Dir, Chitral, Buner, Shangla, Kohistan, and Malakand Protected Areas (Swat Ranizai and Sam Ranizai), backward areas of Haripur, Mansehra and Swabi Districts; i.e. Kala Dhaka Area, Upper Tanawal Area, Gadoon Area, Backward areas of Haripur District i.e., Kalanjar Field Kanungo Circle of Tehsil Haripur and Amazai Field Kanungo Circle of Tehsil Ghazi.

(d) Zone-4:- Districts of Dera Ismail Khan, Tank, Bannu, Lakki Marwat, Kohat and Karak.

(e) Zone-5:- Districts of Haripur, Abbottabad, Mansehra excluding their backward areas included in Zone-3.

10.  Zonal Allocation:- Zonal allocation exists for posts to be filled through competitive examinations will be made as per Government Policy.

11. Domicile of Female Candidates:-
(a) In the case of married female candidates their husband domicile will be required if they were married before entry into Government Service.

(b) In Case the married after entry in Government Service or still unmarried their own domicile will be required.
12.
Eligibility:- a candidate must, through this application, satisfy the Commission that he/she is eligible as per condition of the advertisement for the post for which this application is being submitted, The following candidates of eligibility must be strictly kept in view:-
 
(a) Only those candidates are eligible whose results are declared before the last date fixed for the receipt of application of inland candidates.

(b) If experience is a mandatory requirement for the post then the candidate must possess the required length of experience on the last date fixed for receipt of applications.

13.
Interview: - Candidates called for interview will attend at their own expense.

14.
Warning:-
(a) Any attempt to influence the Commission in your favour or harm a rival candidate, will disqualify you.

(b) A false statement in the application or during interview will, even if detected after your selection means your outright rejection.
(c) With-holding of any material information will disqualify you for the post applied for.
(d) Make sure that your application is complete in all respects. Incomplete and late applications are ignored.
(e) The Commission accepts only the latest passport size attested photograph with your application. The attesting authority should sign with his designation and date at the back of the photograph. The photograph should not be glued (pasted but attached to the place indicated in the application form. The purdah observing female candidates can be exempted from the requirement of photograph provided she attaches an affidavit to the effect that she never provided her photographs in any Board/ University Examination. In such case she will attach three attested signatures.
Note: -
The Commission is charged with the responsibility for the selection of candidates for the advertised posts and does not give reasons for selection/rejection. Appointment orders are issued by the concerned departments.

NAME AND SIGNATURE OF THE APPLICANT



SECRETARY
_______________________________________

____________________________________

1

KHYBER PAKHTUNKHWA PUBLIC SERVICE COMMISSION
APPLICATION FORM

	APPLICATION NO.______________
APPLICATION FEE

Rs. 285/- + Rs. 15/ Bank Charges

Total Rs. 300/-
	FOR BANKS USE ONLY
Amount paid in words ………………………
…………………………………………..…..
Signature of Bank’s Officer…………...........
Seal of the Branch


	Post applied for _______________________________________________________

Advertisement No._____________________________________________________

Serial No. of Post _____________________________________________________


	Space for recent

Passport size

Attested photography




	1.
	Name in block letters


	___________________________________________ 

	2.
	Father’s Name in block letters
	___________________________________________

	3.
	(a)
	Postal Address
	___________________________________________ 

___________________________________________

	
	(b)
	Permanent
	___________________________________________ 
___________________________________________ 



	
	(c) 
	No. of National Identity Card
	

	
	(d)
	Telephone No.
	Residence _______________ Office ______________

	4.
	
	Religion
	 

	5.
	(a) 
	Date of birth as per Secondary School Certificate
	___________________________________________ 

	
	(b)
	Age on reckoning date
	__________ Year ___________ Month ________ Days

	6.
	(a)
	Place of birth, District/ Agency and Province


	___________________________________________ 

	
	(b)
	Nationality of your wife/ husband
	___________________________________________ 

	7.
	(a)
	District/ Agency of your Domicile
	___________________________________________ 

	
	(b)
	Zone of your Domicile. Tick mark the appropriate box (see details of zone under Para 10 of Instructions attached with this form)
	1
2

3

4

5



	
	(c)
	Zone of domicile of your husband (for married female candidates)

	1

2

3

4

5



	
	
	
	2
	

	8.
	Are you an ex-Service man?

(Army, Navy & Air Force, Tick mark the appropriate box)


	Yes

	No


	If yes, attach Discharge Certificate

	9.
	Do you claim physical disability?


	Yes


	No


	If yes, attach Medical Certificate

	10.
	EXAMINATION CENTRE

Tick mark only one centre 

Which you prefer
	PESHAWAR

MARDAN

KOHAT

D.I.KHAN

BANNU
SWAT
ABBOTTABAD





	11.
	(a)  Father’s Occupation

	__________________________________________________ 

__________________________________________________ 

__________________________________________________ 



	12.
	Married Female Candidates

(a)  Name of Husband

(b)  Date of Marriage
	__________________________________________________ 

__________________________________________________ 



	13.
	Answer the following, if you have been abroad
	
	
	

	
	Country Visited
	Duration
	Purpose of Visit

	
	
	
	

	14.
	Detail of Co-curricular activities Including sports & hobbies
	

	15.
	Details of your postgraduate

Research work & publication.

Please bring these documents, 

when called for the interview


	

	16.
	Record your Government, Semi-Government or private service. List post most recently held first.

	Employer
	Post
	Permanent/ Temporary
	Period

From – To
	Grade
	Reason for leaving

	
	
	
	
	
	


3

ACADEMIC QUALIFICATION STARTING WITH MATRICULATION EXAMINATION

	1
	2
	3
	4
	5
	6
	7

	Certificate/ Diploma/

Degree / Postgraduate

Degree
	School / college  Institution
	Board/ University
	Year of Passing as whole or in parts
	Marks obtained and total Marks
	Division and position in board / University if 1st 2nd or 3rd
	Subject

	
	
	
	
	
	
	


Note: In case of your claim to an equivalent of the prescribed qualification, state if it is recognized by the University Grants Commission. Add

(a) Copy of the Charter of the Institution 

(b) Syllabi of the Examination 

(c) Copy of Detailed Marks Certificate.

4

	17.
	Have you been dismissed/ removed from service under Federal or Provincial Government


	Yes


	No


	If yes, attach details.

	18.
	I have upto date applied for the following posts advertised by the Federal/ Provincial Public Service Commission.



	Post/ Examination
	No. of times applied
	Year in which applied/ appeared in Exam:
	Results/ if already announced

	
	
	
	

	19.
	Have you ever been disqualified / debarred from appearing in any examination conducted by the Provincial / Federal Public Service Commission. If so, give details.

	
	
	
	
	

	
	
	
	
	

	20.
	Attach the attested photo copies of the following documents with the application. Write page number on every document that you attach and record these in the ‘column’ page number. The Secondary Certificate will be at Page 7.



	Name of document
	Page No.

	
	

	(a)
Secondary School Certificate
	……………….

	(b)
Intermediate
	……………….

	(c)
Degree
	……………….

	(d)
Detail Marks Certificate
	……………….

	(e)
Distinction Certificates from the Controller of Examinations of the concerned Board/ 
University, if any
	……………….

	(f)
(i)
Character Certificate from the academic institute last attended.

(ii)
Character Certificate from two responsible persons.
	……………….

	(g)
Domicile Certificate from Deputy Commissioner/ Political Agent (married female 
candidate if married before joining Government service will produce their husband’s 
domicile)
	……………….



	(h)
Age Relaxation Certificate
	………………..

	(i)
Medical Certificate of physical disability (for disabled candidates)
	………………..

	(j)
Discharge Certificate (for Ex-Serviceman only)
	………………..

	(k)
Departmental Permission, where applicable, on Form ‘D” attached with this 
application.
	………………..

	(l)
National Identity Card  (photo copy).
	………………..

	(m)
Three attested photographs.
	………………..

	5


	

	Name of document
	Page No.

	(n)
If applying for the post of Civil Judge, add the following

(1)
Degree from University or Institute that you have passed the Bachelor of Laws Examination or you are a Barrister or England/ Ireland or a member of the Faculty of Advocates of Scotland.

(2)
A copy of the Notification of admission and enrolment as a Pleader / Advocate, if you are a practicing lawyer and claim benefit for age relaxation.
	………………..

…………………

	(o)
Age Concession Certificate
	…………………

	(p)
Certificate in support of any other claim not covered by the above.
	…………………

	(q)
Any other document that you have attached.


………………………………………………………………………………………………… 


………………………………………………………………………………………………… 


………………………………………………………………………………………………… 


…………………………………………………………………………………………………

	………………..

………………..

………………..

.......................

	(r)
I solemnly declare that to the best of my acknowledgement my replies are correct.

	……………….




Place ………………………….

Date ……………………………

Signature of the Applicant
6

Application No._________________________

CERTIFICATE OF DEPARTMENTAL PERMISSION

TO BE COMPLETED BY THE CANDIDATE

1. Name _______________________________________________________________

2. Father’s Name________________________________________________________
3. Post held____________________________________________________________
4. Office / Department ​___________________________________________________
5. Post applied for ______________________________________________________
6. Commission’s advertisement No._________________________________________
Signature of the Candidate
Place ……………………………….

Date ………………………………..

TO BE COMPLETED BY DEPARTMENT/ OFFICE
7. The candidate is permitted to apply for the said post.

(a) He/She is employed in this Department/Office as ______________________

Since ________________________________________________________

(b) He/She holds this post in permanent/temporary/adhoc capacity.

(c) His / her accepted domicile as per official record is _____________________

Signature

Name and Designation of the Officer

Place ……………………………….

Date ………………………………..

To


The Secretary,



Khyber Pakhtunkhwa Public Service Commission,



Peshawar.

RECEIPT





RECEIPT
(To be filled by the candidate)


(To be filled by the candidate)
	Application No. ____________________

Name ___________________________

Father Name _____________________

Distt: of Domicile __________________

N.I.C. No. ________________________

Receiving Signature _______________

Name of Official ___________________

Seal ____________________________


	.

.

.

.

.

.

.

.

.

.

.

.

.

.

.
	Application No. ____________________

Name ___________________________

Father Name _____________________

Distt: of Domicile __________________

N.I.C. No. ________________________

Receiving Signature _______________

Name of Official ___________________

Seal ____________________________




[image: image1.jpg]



